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Student worksheet – Hop into the right career for you!



The activities are intended to be used in conjunction with the Hopinto website Hertfordshire Opportunities Portal (HOP) (hopinto.co.uk), in particular the Careers Directory (hopinto.co.uk) page.



The Careers Directory has over 360 job roles for students to explore. Browse the HOP Careers Directory to explore the range of jobs available!



		Activity 1 - Looking for job inspiration? 

Using the careers directory, look for a job role that interests you. 

Think of an interesting fact about the job role - this could be the qualifications you need to gain or the starting salary. 

		





































A good starting point to research your future career is using the Hopinto Careers Directory. Select a job role and research how to get into that career, and what career paths are available.



Careers Directory (hopinto.co.uk)



		Activity 2 – Find your perfect job! – Your career action plan.



· What qualifications are needed? 

· Do you need to have a degree and if so, does it have to be in a particular subject? 

· What qualifications are required to get onto the degree? 

· Is there an alternative to going to university?

· Explore apprenticeships, courses or jobs related to this career path
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Student worksheet – Hertfordshire’s growing employment sectors 



The activities are intended to be used in conjunction with the Hopinto website Hertfordshire Opportunities Portal (HOP) (hopinto.co.uk), in particular the Sectors (hopinto.co.uk) page.

Using Labour Market Information to understand growing employment sectors - What does the information for Hertfordshire tell you? 

		Activity 1

Using Labour Market Information to understand growing employment sectors 

		





































Select a Hertfordshire priority sector to research:



· which jobs are thriving? How can you tell?

· the key companies

· the variety of pathways to get into the sector (e.g. courses, job roles and apprenticeships)



		Activity 2



Hertfordshire priority sectors



1) Take a look at some of the job roles in the priority area you have chosen

2) Look at the training courses that are relevant in the sector 

3) Look for apprenticeship opportunities and search the apprenticeship standards
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The activities are intended to be used in conjunction with the Hopinto website Hertfordshire Opportunities Portal (HOP) (hopinto.co.uk), in particular the Labour Market information page

		Activity 1

What is labour market information, and what does it tell us?





		















When looking at your career options at school, it's important that you find out as much as you can about the job that you will be doing, and the industry that you'll be working in. There are many factors that may influence your decision making when thinking about a career e.g. knowing how much you'll be paid, how competitive the job market is and where most jobs are based.



Watch the ‘Hertfordshire’s changing world of work’ video - Labour Market information (hopinto.co.uk)



		Activity 2



What does the labour market information for Hertfordshire tell you? 









		









Infographics are available for each of Hertfordshire's ten districts, and include key information on qualifications and earnings by place of residence, the top employment sectors and local employers, as well as Hertfordshire's key industry sectors. 



Download the infographic for the district you live in. Choose a sector you would like to work in, and then research a company from your local area (to complete this activity, choose a company that has a website).

		Activity 4

Exploring employment areas in your local district

· What does the business do?

· Where it is located/how many sites does it operate from?

· Information about the size of the business (how many employees does it have?)

· Information about the ‘culture’ of the organisation (e.g. what the company values are, what the business stands for?)
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HERTFORDSHIRE SKILLS FRAMEWORK GET….WORK….READY









KEY EMPLOYABILITY SKILLS

What characteristics are most valued by Hertfordshire employers?



Think about

Personal skills

People skills

Technical skills

Practical skills



Why do you think these qualities are so important?

Hertfordshire Skills Framework (hopinto.co.uk)
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HOW DO YOU SCORE?
(Mark yourself out of 10)

Personal and people

Motivation and ambition

Confidence

Respect and good manners

Determination and resilience

Adaptability

Teamwork

Technical and practical skills

Numeracy

Literacy

Business and customer awareness

Analytical and problem-solving skills

Digital technology

Qualifications
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KEY EMPLOYABILITY SKILLS

How do you demonstrate them in school?

How do you demonstrate them out of school?

At home

In the community

In clubs or events

How would you demonstrate them at interview?

How would you demonstrate them in your first job?
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MY EMPLOYABILITY SKILLS

Which are your best skills? 	

How have you demonstrated them? 

Think about what you have done during your lessons, during activities and outside of school. 





www.hopinto.co.uk





MY EMPLOYABILITY SKILLS

Which skills do you need to improve? 

How will you develop these skills in the future? 	

Think about what you may learn in future lessons. 

Can you do any personal development activities in or outside of school? 

Are you doing work experience or attending a careers fair? 	
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Skills you may have developed during
your regular school day

Things you do regularly in school
handing homework in on time
working on a project
talking to teachers
using word, excel and email
given a presentation
carried out research for your homework
worked with a fellow student to
complete a task

» worked in a small group

Skills you are using
time management
personal organisation
communication, literacy
teamwork
communication
confidence and resilience
good manners

You will also be developing skills
outside of school, do you ...
» help a younger sibling with their
‘homework?
baby-sit or are you responsible for the
care of another person?
write thank-you letters?
manage your own bank account?
have a part-time job, volunteer?

Are you good at a particular subject — what skills are linked to these? Examples include:
Mathematics numeracy, problem solving, presentation

English, History, Languages literacy, written and spoken communication, research

ICT) computer literacy, logic, presentation

Sciences research, analysis

Technology, Art imagination, creativity, problem solving

Skills you may have developed during events or a
awork shadowing day
work experience
a careers fair
a college open day
an options event
helped at a school open day
shown prospective parents around your school

ies at school - What have you done .
» organised a fund-raising event for the school
» been a member of the school council

» played in a concert

» played in sports team

» joined the school chess club

» taken part in a school play

Any of these may have helped develop skills in ...
Research

Questioning Listening

‘Communication Confidence

Presentation Explaining
Teamwork Co-operation

Recognising skills in others | What else?

Decision making
Following instruction

Problem solving
Respect & good manners

These are just a few ideas that could provide you with evidence of ski
development and examples of how you have done thi

Keep your My Skills questionnaires safe so you can refer to them when you need to.
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FURTHER EDUCATION 
AND HIGHER EDUCATION
OPTIONS









POST-16 PATHWAYS

Do you have an idea of your post-16 route?

Think about:

Your passion, hobbies and interests

Subjects you’re interested in

What motivates you?

What are your career goals?
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POST-16 PATHWAYS

What skills will I need?

What experience will I need?

What qualifications will I need?

What work experience would be useful?

What am I good at?

Who can I talk to?

Who can help me?

Where else can I get advice?
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RESEARCH A SECTOR

Life Sciences

Technology

Engineering & Manufacturing

Financial & Business Services

Film, Media & Creative

Construction

Health & Social Care
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EXAMPLE - ENGINEERING

Write a plan covering the possible routes into Engineering:

Degree course

Degree apprenticeship

Apprenticeship programme

A job

Identify a course you could apply to. Note down some key facts.           Decide on the next steps to help you. (e.g. when their next open day takes place)
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PROVIDERS

Schools

Hertfordshire

Colleges and other providers

Provider Showcase Hopinto.co.uk

Courses

All Courses (hopinto.co.uk)



LMI

Labour Market information (hopinto.co.uk)
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POST-16 QUALIFICATIONS

National Careers Service

Post 16 options | Careers advice | National Careers Service

UCAS - Universities and Colleges Admissions Service

Post 16 qualifications you can take | UCAS
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•	 �Advanced Apprenticeship: Engineering, IT, 
Construction, Built Environment, Manufacturing



•	 �A level: Maths, Physics  
(Useful subjects: Chemistry, Computing, D&T, Further Maths)



•	 �IB Diploma: Higher Level Maths, Physics 
Chemistry – for chemical and biomedical engineering



•	 �Tech Level Qualifications (T-levels), e.g. 
BTEC Level 3 / NVQ 3: Engineering, 
Construction & Built Environment, Science, ICT 



6th Form / College / 
On-the-job training



LE
VE



L 
3



Career Route Map
for Engineering in England



What next? Progressing to...?



Chartered Engineer (CEng)



Incorporated Engineer (IEng)



Engineering Technician (EngTech)  
or ICT Technician (ICTTech)



For details of all routes into engineering, go to:  
 www.tomorrowsengineers.org.uk
Where you can also find:	  
Case studies & job profiles
‘Whose Crew Are You?’ quiz 
Careers materials & activities



and lots more...



Visit the Engineering Council’s website 
at www.engc.org.uk   



School / College / 
On-the-job training



LE
VE



L 
2 •	 �Apprenticeship (Intermediate): Engineering, IT, 



Construction, Built Environment, Manufacturing



•	 �GCSE / IGCSE 9-4 (A* to C): 
Maths, Science (ideally triple science)  
(Useful subjects: D&T, ICT, Computing, Engineering)



•	 �BTEC Level 2 / NVQ 2: Engineering,  
Construction & Built Environment, Science, ICT 



School / College / Workplace



•	 GCSE 3-1 (D-G)



•	 BTEC Level 1 / NVQ 1



•	 �Traineeships: For 16-23 year olds qualified 
below Level 3



Where do I start?



LE
VE



L 
1



University Degrees
•  �In general engineering, a specific field of engineering, computer science, 



manufacturing or technology
•  Accredited by the Engineering Council



Bachelor’s Degree (BEng / BSc) 
•  �3 to 4 years
•  �Can include a year working 



in industry / a year abroad
•  �Can be followed by a 1-year MEng/MSc 



to register as a Chartered Engineer 



Master’s Degree  
(MEng / MSc)
•  �4 to 5 years
•  �Can include a year 



working in industry /  
a year abroad



Advanced / Higher Apprenticeship
•  �Available in a variety of industries including: Advanced Manufacturing, 



Aerospace, Automotive, Power, IT, Construction, Sustainable Technologies
•  Combine workplace training with study
•	 Typically 3 to 4 years
•	 Can include vocational qualifications or a degree
•	 Approved by the Engineering Council



Higher National Certificate (HNC) / Diploma (HND) 
•	 Vocational higher education qualifications, often taken whilst in employment
•	 Can be taken at F.E. colleges and universities
•  Typically 1 to 2 years 



Foundation Degree (FD)
•	 Usually undertaken as a part time qualification whilst in employment
•	 Typically 2 years 
Further learning to Bachelor’s level required for IEng registration



Training and Education Professional Registration



Degree Apprenticeship
•  �Combine workplace training with studying towards Bachelor’s  



or Master’s degree
•  �Typically 3 to 6 years 





https://www.youtube.com/user/TomorrowsEngineers


https://www.facebook.com/TomorrowsEngineers/?ref=br_rs


https://twitter.com/Tomorrows_Eng?lang=en


http://www.tomorrowsengineers.org.uk


http://www.engc.org.uk/
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FURTHER EDUCATION
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My Dream work experience









WORK EXPERIENCE
IS IMPORTANT FOR 
CAREER PLANNING





		WHY?

	

			WHAT?



WHEN?



			WHERE?



	HOW?





www.hopinto.co.uk



WORK EXPERIENCE STEPS
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1 FINDING YOUR SECTOR   OR CAREER PATHWAY

If you are uncertain of what sector or career pathway you want to explore, don't panic! You are not alone, there are a huge variety of sectors and career pathways that it can be difficult to know where to start. 

A good place to start would be researching sectors and career pathways on HOP and seeing if anything jumps out at you, you may find a job role that you have never heard of.

Another options would be taking a Career Quiz on Prospects. These are really useful tools that match your personality traits to job sectors and career pathways.



Finding 

	   your 

		Field
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2 HIDDEN OPPORTUNITIES

Once you have found the sector or career pathway that you want to explore, it's time to look for opportunities. Make sure you ask any family, friends and your wider network of any opportunities they might know of. 

Another opportunity would be checking out local Small to Medium sized Enterprises (SMEs), you might need to do a bit of research in your local area and contact them directly. You can find big and small local businesses on our Employer Spotlight page.



SMEs

	Family

	    Friends

		Contacts
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3 CONTACTING 
AN EMPLOYER

A lot of work experience will be through speculative applications so taking the time to address the application to a named person hints that you have done your research and put in some effort. Usually this can be found on their website, if they have the break down of the team you will be looking for HR or Recruitment. If they don't display this then asking who to contact over a phone call to the company should give you a name. 

You should send an email with an up to date CV and cover letter. The email itself should include who you are, why you have contacted them and what experience you are looking for. Detail what you have attached and thank them for your time. 

Professional

	Personal

	    Informative
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4 TARGETING YOUR CV

Finding work experience can involve contacting employers without an advertisement for an opening. This means you won't have a person specification with a list of skills to refer too. The company's website is where you will have to do some research, finding out what they do and their mission and values. Make sure your CV aligns with them, including relevant experience and examples.

You need to be specific as possible, ultimately you are asking the company to create an opportunity for you so, you use your persuasive skills and show them that you have done your research and you are passionate about the company. 



Adapting your

CV to a

speculative

application
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5 USING SOCIAL MEDIA

Use your social media platforms to find out more about the company. 

Look out for any recent updates and take advantage of interacting and connecting with them. 

Be sure that your social media platforms are prepared for professional eyes by finding out more about How to promote yourself on social media.

Research

	Interacting
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6 STAND OUT COVERING LETTER

This is your opportunity to tell the employer a bit about yourself, what level you are studying at and what experience you are looking for. Remember to be flexible and keen, at this stage getting a few days work shadowing may lead to further work experience offers. 

Then you need to express your interest in the company and how this reflects in your career aspirations. Here you can highlight any key skills, interests and extra curricular activities that would relate to the company.  

Remember to be professional and check for spelling and grammar mistakes. Leave a variety of ways for them to contact you such as a professional email and mobile number, state your availability and recognise that they will have a busy schedule also. 

Sign off positively and thank them for looking at your application. 



Demonstrating

	   your 

		Interest
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7 FOLLOWING UP YOUR APPLICATION

Knowing when to contact the employer to follow up your application can be difficult. Bear in mind that the employer may be busy but after 1-2 weeks if you have not received a response it would be a good time to follow up with a phone call. This is a really important step as they may have meant to get back but it might have slipped off their radar. This can also demonstrate to the employer that you are keen and passionate about gaining experience with them. 

Remember, not all organisations have the time or are equip to carry out work experience so it may not be you or your application. Always thank them for considering and welcome any feedback and ask them to keep you in mind for any future opportunities. This can be really useful practice for other speculative applications and communicating effectively with employers. 



This can be a

crucial step to

gaining work

experience
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WORK EXPERIENCE: STEP BY STEP GUIDE



Work Experience: step by step guide (hopinto.co.uk)



Complete Step 1

	Finding your Sector or Career pathway

Complete Step 2

	Hidden Opportunities

 

This area can be used for body text and slide content.
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HOP CAREERS DIRECTORY









Use the HOP careers directory to research different sectors

understand the main tasks within job roles and average salaries

learn about which qualifications you should consider studying

explore the current job and apprenticeship vacancies in Hertfordshire.
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CAREERS DIRECTORY

.



Careers Directory (hopinto.co.uk)
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DIRECTORY CATEGORIES 1

Administration

Animal Care

Beauty and Wellbeing

Business and Finance

Computing, Technology and Digital

Construction and Trades

Creative and Media

Delivery and Storage

Emergency and Uniform Services













www.hopinto.co.uk



DIRECTORY CATEGORIES 2

Engineering and maintenance

Environment and Land

Government Services

Healthcare

Home Services

Hospitality and Food

Law and Legal

Managerial

Manufacturing
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DIRECTORY CATEGORIES 3

Retail and Sales

Science and Research

Social Care

Sports and Leisure

Teaching and education

Transport

Travel and Tourism
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Find your perfect job!

Select a job role and research how to get into that career

What career paths are available

What qualifications are needed? 

Do you need to have a degree and if so, does it have to be in a particular subject? 

What qualifications are required to get onto the degree? 

Is there an alternative to going to university?

Explore apprenticeships, courses or jobs related to this career path





Your

 	career 

	     action 

		 plan.
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ENVIRONMENT AND LAND

Careers matching tag 'Environment and land

AGRICULTURAL AND FISHING TRADES N.E.C.

Job holders in this unit group perform a variety of agricultural and fishing tasks not elsewhere classified in MINOR GROUP 511
Agricultural and Related Trades.

Environment and fand

COAL MINE OPERATIVES

Coal mine operatives detonate charges and use cutting equipment to extract coal from coal faces, build and dismantle roof and wall
supports in underground coal workings, and transport coal and

CONSERVATION AND ENVIRONMENTAL ASSOCIATE PROFESSIONALS

Conservation and environmental associate professionals are responsible for the day-to-day running and management of areas of the
countryside and the wider environment in a way that reconciles the interests of.

Creative and media ] Environment and land
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Hertfordshire’s growing employment sectors 









To ensure you enjoy success in the world of work, information about emerging jobs and sectors is key!



What does LMI for Hertfordshire tell us?



Hertfordshire priority sectors





www.hopinto.co.uk



LIFE SCIENCES
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TECHNOLOGY
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ENGINEERING AND MANUFACTURING
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FINANCIAL AND BUSINESS SERVICES
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FILM, MEDIA AND CREATIVE
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CONSTRUCTION
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HEALTH AND SOCIAL CARE
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Science

Technology

Engineering

Financial and business services

Film, media & creative

Built environment

Health and social care



Select a Hertfordshire priority sector to research

Sectors (hopinto.co.uk)
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Select a Hertfordshire priority sector to research

Which jobs are thriving? How can you tell?

Which are the key companies

What pathways exist to get into the sector (e.g. courses, job roles and apprenticeships)
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Select a Hertfordshire priority sector to research

Take a look at some of the job roles in the priority area you have chosen

Look at the training courses that are relevant in the sector 

Look for apprenticeship opportunities and search the apprenticeship standards
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Emerging Jobs Report - LinkedIn

Jobs on the Rise | United Kingdom (linkedin.com)
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CONTACT SLIDE



Material produced in conjunction with 

Herts for Learning
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activities

140%
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LABOUR MARKET INFORMATION









What is LMI?

LMI stands for 

Labour Market Information 



What is Labour Market Information?



What does it tell us?



Hertfordshire Opportunities Portal

hopinto.co.uk
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lmi tells us

Which are the big employers in different geographical areas 

Which industries/sectors have jobs on offer

Which jobs are growing or declining

What the jobs of the future might look like 

What qualifications or skills employers are looking for and which are in short supply



Hertfordshire Opportunities Portal

hopinto.co.uk
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Hertfordshire’s changing world
of work 

When looking at your career options at school, it's important that you find out as much as you can about the job that you will be doing, and the industry that you'll be working in.

There are many factors that may influence your decision making when thinking about a career 

knowing how much you'll be paid

how competitive the job market is 

where most jobs are based.
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Hertfordshire’s changing world
of work 

Watch the video

Hertfordshire’s changing world of work



What does the LMI for Hertfordshire tell you?
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Living and working in Hertfordshire



This infographic tells you about the current work and employment opportunities in Hertfordshire. 



What can you find out about Hertfordshire’s largest employment sectors?
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Exploring employment areas in your local district



Download the infographic for the district you live in

https://www.hopinto.co.uk/questions/labour-market-information/

Choose a sector you would like to work in, and then research a company from your local area 
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Broxbourne

Research a company 

What does the business do?

Where it is located?

How many sites does it operate from?

Find information about the size of the business (how many employees does it have?)

Find Information about the ‘culture’ of the organisation (e.g. what the company values are, what the business stands for?)
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Dacorum

Research a company 

What does the business do?

Where it is located?

How many sites does it operate from?

Find information about the size of the business (how many employees does it have?)

Find Information about the ‘culture’ of the organisation (e.g. what the company values are, what the business stands for?)
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East Herts

Research a company 

What does the business do?

Where it is located?

How many sites does it operate from?

Find information about the size of the business (how many employees does it have?)

Find Information about the ‘culture’ of the organisation (e.g. what the company values are, what the business stands for?)
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Hertsmere

Research a company 

What does the business do?

Where it is located?

How many sites does it operate from?

Find information about the size of the business (how many employees does it have?)

Find Information about the ‘culture’ of the organisation (e.g. what the company values are, what the business stands for?)
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North Herts

Research a company 

What does the business do?

Where it is located?

How many sites does it operate from?

Find information about the size of the business (how many employees does it have?)

Find Information about the ‘culture’ of the organisation (e.g. what the company values are, what the business stands for?)
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St Albans

Research a company 

What does the business do?

Where it is located?

How many sites does it operate from?

Find information about the size of the business (how many employees does it have?)

Find Information about the ‘culture’ of the organisation (e.g. what the company values are, what the business stands for?)
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Stevenage

Research a company 

What does the business do?

Where it is located?

How many sites does it operate from?

Find information about the size of the business (how many employees does it have?)

Find Information about the ‘culture’ of the organisation (e.g. what the company values are, what the business stands for?)









www.hopinto.co.uk



Three Rivers

Research a company 

What does the business do?

Where it is located?

How many sites does it operate from?

Find information about the size of the business (how many employees does it have?)

Find Information about the ‘culture’ of the organisation (e.g. what the company values are, what the business stands for?)
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Watford

Research a company 

What does the business do?

Where it is located?

How many sites does it operate from?

Find information about the size of the business (how many employees does it have?)

Find Information about the ‘culture’ of the organisation (e.g. what the company values are, what the business stands for?)
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Welwyn Hatfield

Research a company 

What does the business do?

Where it is located?

How many sites does it operate from?

Find information about the size of the business (how many employees does it have?)

Find Information about the ‘culture’ of the organisation (e.g. what the company values are, what the business stands for?)
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WHAT DID YOU LOOK AT?

Specific sector

Pharmaceutical

Engineering

Health and beauty

Public bodies

Schools

Hospitals

other 

National coverage

Paramedic

Nurse

Firefighter

Self-employment?
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CONTACT SLIDE



Material produced in conjunction with 

Herts for Learning
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Hertfordshire has global
strengths in these key sectors

WHERE COULD YOUR CAREER TAKE YOU?

LIFE | AGRI-TECH ADVANCED | SUSTAINABLE GREATIVE | INFORMATION
SCIENCES | ENGINEERING & | CONSTRUCTION | INDUSTRIES | TECHNOLOGY
! MANUFACTURING | !
Thestudyoflifeand | The use of technology Including satellite, | The development of From art and design | Including
organisms, with : in agriculture to aerospace and civil : innovative solutions to advertising, as : digital media,
] 1 ]

specialisms including
pharmacology,
genetics, botany

and more.

improve the quality,
efficiency and
Pproductivity of crops.

KEY EMPLOYERS: KEY EMPLOYERS:

engineering and
the manufacture
of construction
technologles.

KEY EMPLOYERS:

to minimise the
environmental impact
of buildings and
structures.

KEY EMPLOYERS:

well as being a
national centre
for film and TV
production.

KEY EMPLOYERS:

telecommunications
and research and
development focused
on cyber security.

KEY EMPLOYERS:

* GlaxoSmithKiine in + Rothamsted Research « Alrbus Defence and + BRE near Watford « Elstree Studios, BBC, « EE,BTand
Stevenage and Ware and Plant Impact in ‘Space and MBDA + BAM Construct In and Sassy Films in Computacenter

« Pharmaron in Harpenden in Stevenage Hemel Hempstead Borehamwood In Hatfleld
Hoddesdon + TARRC (Tun Abdul « Johnson Matthey * Vinei Construction * Wamner Bros. Studios « Apple In St Albans

« Eisal In Hatfleld Razak Research Centre) in Royston in Watford Leavesden * Smiths Detection In

* Roche In Welwyn In Hertford « Atlas Copco, Parker « Skanska in Hemel Hempstead
Garden City Hannifin and FFEI in Rickmansworth

Hertfordshire

Hemel Hempstead

* Willmott Dixon in

Letchworth Garden City
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Discover the amazing
career opportunities
on your doorstep

d

oo vou knoW? [ @

Volkerwessels In Hoddesdon Is one of the UK's
leading engineering and construction firms. The
‘company s currently working to Increase capacity
at London Stansted Alrport as part of a £600m
transformation programme.

WHAT QUALIFICATIONS
DO PEOPLE HAVE?

LEVEL 4
(degree or equivalent)

G

| GETTING AROUND

30 minutes by train to London
30 minutes drive to Stansted Airport

UK 1 hour by train to Cambridge Merck Sharp & Dohme In Hoddesdon is one
Hertfordshire m of the seven largest pharmaceutical companles
In the world and the first to produce the tuberculosis
Broxbourne TOP 5 EMPLOYMENT SECTORS vaccine in 1944, The company continues to bring
LEVEL 3 e e e e ploneering medicines to market.
(A-level and equivalent) 24 9/ WHOLESALE AND RETAIL 3
. ' Reynolds Catering Supplies started Iife as a
o .
Buying, Merchandising, Sales ‘market stall and Is now one of the UK’s leading fruit
| ] and veg suppliers and wholesalers, wih
4 69/ BUSINESS ADMINISTRATION customers including Pizza Express, Pret A
Broxbourne AND SUPPORT SERVICES e T
Work In:
et oo Toursm,omce supper @R wariottHotetcheshunt s prter
the Marriott International Group’s portfolio of
O/ MANUFACTURING
HOW MucCH DO 8% Work In: o over 7000 properties across 30 brands and 131
PEOPLE EARN Production, Engineering, R&D “""‘.‘";5- L ‘:-::5;- M""::' L3 ::T “’5;«'”'“'
o L oo company In the world to enable guests to make
ON AVERAGEF 89 CONSTRUCTION reservations online.
Work In:
LIVING IN:  WORKING IN: Skilled Trades, Bullding, Engineering Newsprinters In Waltham Cross is
Hertfordshire B g0/ PROFESSIONAL, SCIENTIFIC the largest newspaper printing press in
o the world. With a site spanning the size

AND TECHNICAL ACTIVITIES
Work In:
Law, Graphic Design, Accounting

Broxbourne £31,500 of 23 Wembley football pitches, it can
produce one million coples of a 120-page

‘newspaper every hour.

UK £29,500

Hertfordshire

‘SouRce: Nowis
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WHAT QUALIFICATIONS
DO PEOPLE HAVE?

LEVEL 4
(degree or equivalent)

- = el

|~ GETTING AROUND

45 minutes by train to London
30 minute drive to Luton Alrport
uK 1 hour drive to Oxford

Hertfordshire

Dacorum TOP 5 EMPLOYMENT SECTORS
ﬁ‘ll:vlnefand equivalent) 209 WHOLESALE & RETAIL
UK Work In: Buying, Merchandising, Sales

400 PROFESSIONAL, SCIENTIFIC
AND TECHNICAL ACTIVITIES

Hertfordshire

o
acorum Work In: Law, Graphic Design, Accountancy
OO/, BUSINESS ADMINISTRATION
& SUPPORT SERVICES
HOW MucCH DO

Work In: Recruitment, Travel & Tourism,
Office Support

Q0 EDUCATION
Work In: Teaching, Sports Coaching, Performing

PEOPLE EARN
ON AVERAGE?

LIVING IN:  WORKING IN:

Ants Tultion

Hertfordshire £32,000 e
Q0 HEAUTH

Dacorum £30,900 Work In: Nursing, General Practice,

UK £29,500 Soclal Care

Hertfordshire

‘SouRcE: Nowis

Discover the amazing
career opportunities.
on your doorstep

DID YOU KNOW?

Henkel In Hemel Hempstead sells over 20 hair
colour products per second worldwide. The German
multi-national company owns some of the best loved
brands across beauty, home care and adhesive
technology Including Schwarzkopt, Persil and Pritt.

Atlas Copco Is a leading provider of Industrial
productivity solutions, from compressed gas
equipment to mining tools. In 1989, a dinosaur
specles was named Atlascopcosaurus Loads! thanks
1o the company’s contribution towards s excavation!

Britvic was founded In the 1930s as the British
Vitamin Products Company and used soft drinks to
provide people with an affordable source
of vitamins. Based In Hemel Hempstead, the
‘company’s Iconic brands Include Robinsons,
Tango and J20.

Martin Brower UK, headquartered in Hemel
Hempstead, has been a restaurant suppller for
over 60 years. In 1956, It supplied the world’s first
McDonald’s restaurant with paper napkins and the
partnership has grown ever since.

Sopra Steria Group Is a European
leader In digital transformation,
offering IT consultancy and business
solutions. The company operates
from 25 countries and has an office In
Hemel Hempstead.
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WHAT QUALIFICATIONS
DO PEOPLE HAVE?

50 CETTING AROUND

G

LEVEL 4
(degree or equivalent)

('3

Hertfordshire

East Herts

LEVEL 3
(A-level and equivalent)

o S

East Herts

HOW MuCH DO
PEOPLE EARN
ON AVERAGE?

LIVING IN:  WORKING IN:

Hertfordshire £32,000
East Herts £31,200
UK £29,500
Hertfordshire

‘SouRce: Nowis

1 - 1.5 hours by train to London
15 - 30 minute drive to Stansted Airport
40 minutes - 1 hour drive to Cambridge

TOP 6 EMPLOYMENT SECTORS

e e e
16 BUSINESS ADMINISTRATION
AND SUPPORT SERVICES
Work In: Recrultment, Travel & Tourism,
Office Support

420/, PROFESSIONAL, SCIENTIFIC
AND TECHNICAL ACTIVITIES
Work In: Law, Graphic Design, Accountancy

Q9 HEALTH
o
‘Work In: Nursing, General Practice, Social Care

89% RETAL
Work In: Buying, Merchandising, Sales

89, TRANSPORT AND STORAGE
Work In: Warehousing, Logistics, Aviation

80, EDUCATION
Work In: Teaching, Sports
Coaching, Performing Arts Tultion

Discover the amazing
career opportunities.
on your doorstep

DID YOU KNOW?P

GlaxoSmithKline, in Ware, Is a sclence-led
healthcare business and the sixth largest
pharmaceutical company In the world. It delivers
‘over two million vaccine doses per day to people
In over 160 countries.

Fluorocarbon In Hertford are experts
In industrial coatings. Its products make.
materials resistant to high temperatures,

chemicals and corrosion and have a wide range of

uses, from thermal Insulation for cars to non-stick
coatings for pots and pans.

Medisae, headquartered In Bishop’s Stortford,
produce hi-tech sterilisation solutions for <
‘medical equipment and research labs. Its

products play a vital role In helping prevent *
the spread of Infection and disease.

CPL Aromas In Bishop’s Stortford Is a
major fragrance house with customers in
‘over 100 countries, Including iconic fashion
and fragrance brands. One of the company’s
‘many Innovations Include slow release fragrance
technology used In the laundry sector.

Cornelius, headquartered In Bishop’s.
Stortford, Is a leading distributor of
speclalty chemicals and Ingredients used
In everyday products, Including nutritional
‘supplements, cosmetics, palnts and more.
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WHAT QUALIFICATIONS
DO PEOPLE HAVE?

LEVEL 4
(degree or equivalent)

o
nertorasnive [
Hertsmere

LEVEL 3
(A-level and equivalent)

"

Hertsmere

HOW MuCH DO
PEOPLE EARN
ON AVERAGE?

LIVING IN:  WORKING IN:

Hertfordshire £32,000
Hertsmere £31,800
UK £29,500

Hertfordshire

‘SouRce: Nowis

|~ GETTING AROUND

Y.

25 minutes by train to London
30 minute drive to Luton Airport
1 hour drive to Cambridge

TOP 6 EMPLOYMENT SECTORS

1 49 PROFESSIONAL, SCIENTIFIC
AND TECHNICAL ACTIVITIES
Work In: Law, Graphic Design, Accountancy

Q0 CONSTRUCTION
Work In: Skilled Trades, Bullding, Englneering

©O0/, BUSINESS ADMINISTRATION
AND SUPPORT SERVICES
Work In: Recrultment, Travel & Tourism,
Office Support

89% RETAIL
Work In: Buying, Merchandising, Sales

89, EDUCATION

Work In: Teaching, Sports.
Coaching, Performing Arts Tultion

8% HeAH
‘Work in: Nursing, General Practice,
Social Care

Discover the amazing
career opportunities.
on your doorstep

DID YOU KNOW?P

Elstree Studios in Borehamwood Is a major film
and TV studio, where shows including The Crown,
Strictly Come Dancing and The Voice were filmed,
as well as blockbusters movies including Star Wars,
The King’s Speech and Sherlock Holmes: A Game
of Shadows.

Ugo Foods Group In Borehamwood
own the brands Dell'Ugo, Ugo Thrive and
The Orlental Noodle Company. Its ltallan
founder Luigl Ugo has been supplying
pasta, noodles and dumplings to retallers and
restauranteurs since 1929.

Entel Iin Borehamwood designs and
manufactures business-critical portable

radio communication equipment.

Customers Include the UK Fire & Rescue Services
and the Ministry of Justice.

2 safestore, headquartered In Borehamwood,
S Is the UK’s largest provider of self-storage
solutions. The FTSE 250 company has 117
storage centres and two business centres within
the UK and a further 27 stores In Paris. /\

CareTech Holdings In Potters Bar

provides community, residential and

nursing care and supported living
arrangements for vulnerable young people and
adults below retirement age.
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WHAT QUALIFICATIONS
DO PEOPLE HAVE?

50 CETTING AROUND

= = Kool

LEVEL 4
(degree or equivalent)

('3

Hertfordshire

North Herts.

LEVEL 3
(A-level and equivalent)

('3
Hertfordshire

North Herts.

HOW MuCH DO
PEOPLE EARN
ON AVERAGE?

LIVING IN:  WORKING IN:

Hertfordshire £32,000
North Herts £31,300
UK £29,500
Hertfordshire

‘SouRce: Nowis

30 - 50 minutes by train to London
30 - 40 minute drive to Luton Airport
50 minute drive to Cambridge

TOP 6 EMPLOYMENT SECTORS

1 39 MANUFACTURING
Work In: Production, Engineering, R&D

Q9% RETAL
Work In: Buying, Merchandising, Sales

Q0/, PROFESSIONAL, SCIENTIFIC
AND TECHNICAL ACTIVITIES
Work In: Law, Graphic Design, Accountancy

Q9% HEALTH
Work In: Nursing, General Practice, Soclal Care

7% ACCOMODATION AND FOOD SERVICES
Work In: Hotel Management, Catering,
Customer Service

7% EDUCATION
Work In: Teaching, Sports
Coaching, Performing Arts Tultion

Discover the amazing
career opportunities.
on your doorstep

DID YOU KNOW?P

Hotel Chocolat, headquartered In Royston, Is a
Iuxury chocolatier and the only company In the UK
to grow cocoa In its own plantation. Aside from its
chocolate shops, the company has cocoa-Inspired
cafes, restaurants, and even a luxury hotel and spa.

Willmott Dixon, headquartered In Letchworth

Garden Clty, Is the UK’s leading Independent

construction firm and was named the fourth

best company to work for by the Sunday Times
In 2019, The £1 billion business was founded In 1852
and remains family run to this day.

Johnson Matthey In Royston Is a
global science and chemicals company.

It develops solutions to major challenges.
Including reducing air pollution,
developing new medicine, recycling rare
elements, and perfecting electric vehicles.

Altro Group, headquartered In Letchworth
Garden Clty, Is an International manufacturer
of flooring and wall cladding solutions. The
company Invented the world’s first anti-slip

safety flooring In 1947.

Kwik-Fit, headquartered In Letchworth
Garden Clty, Is the leading fast-it
‘speciallst in the UK for tyres, exhausts,
batterles and brakes, with over 600 vehicle
service centres across the UK.
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WHAT QUALIFICATIONS
DO PEOPLE HAVE?

LEVEL 4
(degree or equivalent)

('3

Hertfordshire

St Albans

LEVEL 3
(A-level and equivalent)

('3
Hertfordshire

St Albans

HOW MuCH DO
PEOPLE EARN
ON AVERAGE?

LIVING IN:  WORKING IN:

Hertfordshire £32,000
St Albans £32,100
UK £29,500

Hertfordshire

‘SouRce: Nowis

|~ GETTING AROUND

= = Lanatl

30 minutes by train to London
10 - 30 minute drive to Luton Airport
1 hour drive to Cambridge

TOP 6 EMPLOYMENT SECTORS

47 Yo BUSINESS ADMINISTRATION
AND SUPPORT SERVICES
Work In: Recrultment, Travel & Tourism,
Office Support

4 59/ PROFESSIONAL, SCIENTIFIC
AND TECHNICAL ACTIVITIES
Work In: Law, Graphic Design, Accountancy

Q0% RETAIL
Work In: Buying, Merchandising, Sales

8% ACCOMODATION AND FOOD SERVICES
Work In: Hotel Management, Catering,
Customer Service

8% EDucaTIoN
Work In: Teaching, Sports
Coaching, Performing Arts Tultion

89% HEALTH -
‘Work In: Nursing, General Practice, Soclal Care

Discover the amazing
career opportunities.
on your doorstep

DID YOU KNOW?P

Premier Foods In St Albans produces many of the
country’s best loved brands Including Bird's custard
Ppowder, Bisto gravy and Mr Kipling. The company’s
100d can be found In a whopping 95% of British
households.

AAECOM in St Albans Is a global Infrastructure

firm and one of America’s 500 largest

companles. It specialises In high value

engineering projects spanning energy,
environment, transportation, high rise bulldings,
city planning and much more.

Rothamsted Research in Harpenden Is
the oldest agricultural research station In

the world with roots tracing back to 1843. It works to
benefit farmers and communities worldwide, secure
f00d production and protect the environment.

Building Research Establishment Is the

- world’s leading bullding science centre, based

In Bricket Wood. Its state-of-the-art Innovation
Park allows house-bullders to test technologles to
reduce the carbon footprint of the built environment.

Pizza Hut Is an American pizza chain
Wwith over 1,400 stores across the UK

and Europe. The company’s Restaurant

‘Support Centre In St Albans Is the

‘eplcentre of the Pizza Hut brand across 25 countries
and provides commercial support for its franchisees.
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Stevenage

LEVEL 3
(A-level and equivalent)

o S

Hertfordshire

Stevenage

HOW MucCH DO

PEOPLE EARN

ON AVERAGE?

mRcURES LIVING IN:  WORKING IN:
Hertfordshire XD
Stevenage D
UK £28,700

Hertfordshire

‘SouRce: Nowis

45 minutes by train to London
30 minute drive to Luton Airport
1 hour drive to Cambridge

TOP 6 EMPLOYMENT SECTORS

0/, HEALTH
17% ‘Work in: Nursing, General Practice, Soclal Care.

4 39 MANUFACTURING
Work In: Production, Engineering, R&D

149 RETAL
Work In: Buying, Merchandising, Sales.

1 49 PROFESSIONAL, SCIENTIFIC
AND TECHNICAL ACTIVITIES
Work In: Law, Graphic Design, Accountancy
80/, BUSINESS ADMINISTRATION
AND SUPPORT SERVICES
Work In: Recrultment, Travel & Tourism,
Office Support
89 EpucaTion
Work In: Teaching, Sports
Coaching, Performing Arts Tultion

Discover the amazing
career opportunities.
on your doorstep

DID YOU KNOW?P

Airbus Defence and Space Is
Europe’s top defence company and

the second largest space company In

the world. It developed the ExoMars

Rover vital to the search for life on Mars right here
In Stevenage.

MBDA Is Europe’s leading producer of missile

systems and the only Integrated defence
‘company to provide misslles for all three branches
of the armed forces: al, sea and land.

DuPont Is a world-leading American science and
engineering company. Some of its

Innovations Include Keviar, a high-

strength flbre used for bulletproof

vests; Lycra, a stretchy fabric used in
‘sportswear; and Teflon, a non-stick

coating used for pots and pans.

Cell & Gene Therapy Catapult develops
‘living medicines’ of the future, which involves
the use of cells and genes to treat disease In
a highly personalised way.

Flamingo Horticulture grows.
and distributes sustainably
produced flowers and vegetables to
customers Including Tesco, Sainsbury’s,
M&S and Waitrose. The company has won four
‘gold medals at the Chelsea Flower Show.
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WHAT QUALIFICATIONS
DO PEOPLE HAVE?

LEVEL 4
(degree or equivalent)

('3
Hertfordshire

Three Rivers

LEVEL 3
(A-level and equivalent)

o S

Three Rivers

HOW MuCH DO
PEOPLE EARN
ON AVERAGE?

LIVING IN:  WORKING IN:

Hertfordshire £32,000
Three Rivers £34,500
UK £29,500

Hertfordshire

‘SouRce: Nowis

|~ GETTING AROUND

1 hour by train to London
30 minute drive to Heathrow Airport
1 hour drive to Oxford

TOP 6 EMPLOYMENT SECTORS

1 50/, CONSTRUCTION
Work In: Skilled Trades, Bullding, Engineering
4 50/ PROFESSIONAL, SCIENTIFIC
AND TECHNICAL ACTIVITIES
Work In: Law, Graphic Design, Accountancy

Q0 WHOLESALE
Work In: Buying, Merchandising, Sales

Q9 EDUCATION
Work In: Teaching, Sports Coaching, Performing
Arts Tultion

7% BUSINESS ADMINISTRATION
AND SUPPORT SERVICES
Work In: Recrultment, Travel & Tourism,
Office Support

7% HeaLTH
Work In: Nursing, General Practice,
Soclal Care

Discover the amazing
career opportunities
on your doorstep

DID YOU KNOW?P

Warner Bros. Studios In Leavesden Is one of
largest film and TV studios In the world, spanning
400,000 5q. ft. Blockbuster movies produced here
Include James Bond, Inception, and the most
successful fllm franchise In the world: Harry Potter.

‘Skanska was founded In a small fishing
village In Sweden. Today It is one of the top
construction companies in the world, with a
UK operation worth £1.9 billion. Key projects
Include Crossrall Paddington Station and
London’s iconic Gherkin bullding.

Renault, based In Rickmansworth,
Is a French car manufacturer, part-
‘owned by the French Goverment. The company

Is strongly assoclated with motor racing and has a
longstanding and successful Formula 1 team.

Senior PLC In Rickmansworth is an

International engineering solutions provider

that manufactures high tech components

and systems for the aerospace, defence,
land vehicle, and power and energy markets.
Renewable Energy Systems (RES), {
headquartered In Kings Langley, Is the
world'’s largest Independent renewable
energy company. Its 16 gigawatt clean
energy portfolio helps prevent 16 million tonnes of
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[bookmark: _GoBack]Making the most of HOP – An introduction for teachers 



What is HOP?



HOP is the ‘Hertfordshire Opportunities Portal', a one-stop shop for young people to access advice and guidance on career path options, employment opportunities, apprenticeships, and work experience opportunities in Hertfordshire. 



A variety of free lesson guides and resources that can be used with ‘Hopinto’ are available via the Hertfordshire Local Enterprise Partnership (LEP) website, download the plans here (add link). Schools, colleges and any other providers who support young people can access these resources, and the lesson guides provide opportunities for young people to discover the range of local sectors with opportunities and more information about careers! 



How can HOP help teachers in secondary schools?



School and education providers in Hertfordshire are required to fulfil their statutory duty to deliver high quality and impartial careers education, information, advice and guidance. With teachers and careers advisers involved in supporting students to make informed decisions on their post-16 and post-18 career pathways, HOP is the go-to portal for students in Hertfordshire. 



We have devised some lesson guides to help teachers meet the identified 8 Gatsby benchmarks that are the core dimensions of good careers and enterprise provision in schools. They have been designed to be delivered by teachers that do not have careers guidance experience, and can be used in careers and pastoral lessons, or by the student/teacher as an ongoing planning exercise focusing on career development. 



Why should teachers in Hertfordshire secondary schools use HOP?



The resources pack provides young people access to the information they need to make informed decisions on qualification choices and career path options, including guidance about accessing Further Education and Higher Education, work experience and job opportunities, and much more! 



In order for students to research their career options fully, they need to have an understanding of what a local labour market is, why it useful to access information relating to the local labour market and where they can access such information. Powered by the Hertfordshire Local Enterprise Partnership, the portal aims to inform young people of the choices and options available to them. The difference with HOP is that it is local - it tells you about what is going on in Hertfordshire with regard to careers, work experience, jobs and apprenticeships and how students and schools can connect with employers in the local area. HOP is here to help students navigate their way through to the world of work!







Lesson 6 - Hertfordshire Skills Framework – Get….Work….Ready!



The Hertfordshire Skills Framework sets out the key employability skills and attributes sought by Hertfordshire employers. The Framework was compiled by Hertfordshire LEP, YC Hertfordshire and the University of Hertfordshire, developed with the aim of improving the work readiness of young people and to introduce students to the concept and importance of skills in the workplace.

There are 12 skills grouped under two main headings:

· people and personal

· technical and practical



The lesson guide focuses on the 12 skills. The mapping exercise allows students to identify which skills they already possess, and have some consideration for skills that could be developed further. 



Why is important for young people to evidence their skills?



For students, qualifications are their passport to more opportunities in education, training and work. When it comes to finding a job, applying for an apprenticeship, or considering which university course to embark on, applicants who have gained skills from work experience or from other activities can have an advantage and are viewed more positively by employers. 



Qualifications provide young people with evidence that they have the relevant knowledge for the workplace, however employers are now looking for employability skills as essential traits in potential employees, and these are often seen as the key to success in a job. Strong literacy and numeracy skills lay the foundation for all students to succeed at school and in higher education, and can affect their employability and career prospects. Other skills such as communication, team-work and problem solving are necessary for every job, and employers value these skills because they are linked to how employees interact with colleagues and customer. Students can kick start their CV by thinking of the skills they already possess, and how they can develop them further.





		Prior learning – This can be used as a stand-alone lesson guide, or to follow on from Lesson 5 – Further education and higher education options 



		Lesson aim

		Students will learn about the key employability skills sought by employers Hertfordshire



		Lesson outcomes

		Students will learn:

· the importance of employability skills for the world of work

· the concept of skills within the Hertfordshire Skills Framework

· to identify which skills they already possess and review their own achievements, abilities and attributes



		Brief for students

		Teacher activity and notes



		Starter activity

10 minutes

		Activity 1 – Key employability skills 



Student question - Which 12 characteristics do you think are most highly valued by Hertfordshire employers?

Class discussion – Why do you think these qualities are so important? How would you demonstrate them in your first job and at interview?



Issue students with the ‘Hertfordshire Skills Framework – the skills that Hertfordshire employers value’ document



Activity 2 - My current skills – mapping questionnaire

Students to use the mapping questionnaire and look at the skills valued by employers in Hertfordshire. Using the scale ‘1-10’, students to place a mark on each to indicate how good they are at each of the skills, where 10 is very highly skilled, and 1 is very low.



		Activity 1 - Key employability skills

What are employability skills? 

Definition - ‘A set of attributes, skills and knowledge that enables individuals to be effective in today’s changing work contexts.’ City and Guilds – Learning to be employable, 2017



Question - Ask students to list the 12 characteristics they think are most highly valued by Hertfordshire employers?



Hertfordshire Skills Framework – the skills that Hertfordshire employers value

Introduce the Hertfordshire Skills Framework - reveal answers to students - Hertfordshire Skills Framework (hopinto.co.uk)

Personal and people

· Motivation and ambition

· Confidence

· Respect and good manners

· Determination and resilience

· Adaptability

· Teamwork

Technical and practical skills

· Numeracy

· Literacy

· Business and customer awareness

· Analytical and problem-solving skills

· Digital technology

· Qualifications

Class discussion – Why do you think these qualities are so important? How would you demonstrate them in your first job and at interview?



Issue students with the ‘Hertfordshire Skills Framework – the skills that Hertfordshire employers value’ document



Activity 2 - My current skills – mapping questionnaire

Teacher input to clarify any skills that students may be unfamiliar with.



		Main activity

25 minutes

		

Activity 3 - My current skills – self -reflection questionnaire 

Using the 12 skills employers say are important in young people, students to complete the worksheet. Using the scale ‘1-10’, students to place a mark on each to indicate how good they are at each of the skills, where 10 is very highly skilled, and 1 is very low.



Write a short summary of how you could demonstrate the 12 characteristics when you start work. How could you demonstrate some of these characteristics when you apply for jobs and attend interviews? Or perhaps when you are attending a university open day.

		

Activity 3 - My current skills – self-reflection questionnaire 

It can be challenging for young people to think of examples of when and how they have developed their skills and how they have used them. Students can use the self-reflection questionnaire to think about their skills and attributes, how they can evidence them and what skills they need to focus on. Which skills have students developed or improved over the year?



· Students to consider lessons in school, activities taken outside of lessons/school e.g. scouts, drama, playing sport or music, doing the Duke of Edinburgh’s Award, events they have been involved in or organised, and any responsibilities they have at home/school/local community.

· Students can think about how their own personal qualities fit with the skills and qualities employers are looking for.

· How could students demonstrate other characteristics such as reliability, punctuality, willingness to learn, and enthusiasm?





Discussion – ask the students if they feel they have a better understanding of the process to find a work experience opportunity.



		Summary activity

10 minutes

		Revisit aims for the session and ask the students to highlight what they have learned.



Teacher to invite input from students, and sum up findings from Activity 3.

Teacher to facilitate a class discussion where students share their ideas of ways they could illustrate when they have gained various skills and qualities. Students can add to their list of example activities.



		Adapting the lesson to your needs/ next steps

		Your skills and how to evidence them – the skills that Hertfordshire employers value

This lesson guide can be used in careers and pastoral lessons, or by the student/teacher as an ongoing planning exercise focusing on progression. It can be adapted to suit post-16 learners to support students writing their CV, personal statement etc.



A collection of free posters are available from the ‘Hopinto’ website, and these could be displayed in your career resources area or other parts of the schools (aimed at KS3, KS4 or KS5) to encourage young people to find out more about the traits employers are looking for! Download the resources here (add link).
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Making the most of HOP – An introduction for teachers 

[bookmark: _GoBack]

What is HOP?



HOP is the ‘Hertfordshire Opportunities Portal', a one-stop shop for young people to access advice and guidance on career path options, employment opportunities, apprenticeships, and work experience opportunities in Hertfordshire. 



A variety of free lesson guides and resources that can be used with ‘Hopinto’ are available via the Hertfordshire Local Enterprise Partnership (LEP) website, download the plans here (add link). Schools, colleges and any other providers who support young people can access these resources, and the lesson guides provide opportunities for young people to discover the range of local sectors with opportunities and more information about careers! 



How can HOP help teachers in secondary schools?



School and education providers in Hertfordshire are required to fulfil their statutory duty to deliver high quality and impartial careers education, information, advice and guidance. With teachers and careers advisers involved in supporting students to make informed decisions on their post-16 and post-18 career pathways, HOP is the go-to portal for students in Hertfordshire. 



We have devised some lesson guides to help teachers meet the identified 8 Gatsby benchmarks that are the core dimensions of good careers and enterprise provision in schools. They have been designed to be delivered by teachers that do not have careers guidance experience, and can be used in careers and pastoral lessons, or by the student/teacher as an ongoing planning exercise focusing on career development. 



Why should teachers in Hertfordshire secondary schools use HOP?



The resources pack provides young people access to the information they need to make informed decisions on qualification choices and career path options, including guidance about accessing Further Education and Higher Education, work experience and job opportunities, and much more! 



In order for students to research their career options fully, they need to have an understanding of what a local labour market is, why it useful to access information relating to the local labour market and where they can access such information. Powered by the Hertfordshire Local Enterprise Partnership, the portal aims to inform young people of the choices and options available to them. The difference with HOP is that it is local - it tells you about what is going on in Hertfordshire with regard to careers, work experience, jobs and apprenticeships and how students and schools can connect with employers in the local area. HOP is here to help students navigate their way through to the world of work!









Activity 5 - Further education and higher education options 



This lesson guide is designed to encourage students to carefully explore post-16 options, and to consider all the different routes into a career path. It is always difficult to make decisions about which GCSESs to choose and which courses to take after GCSEs, and there are often no right or wrong answers! The activities aim to help young people understand what each option entails, consider the similarities and differences between them, and think about what type of person each route may suit. The lesson is both helpful to those that have a particular career in mind, and those that still don’t know what career they would like to pursue.



All young people must be in some form of education or recognised training until they are 18.  Whether students are aiming for a specific career, aspiring to go to a leading university, or want to go straight into work, the first steps are to discover what the best option for their future career may be. If students do have a career in mind, it is useful for them to carry out research into what qualifications will be needed and a career plan that can help get them there.



Some students may enjoy school and may want to continue in the sixth form, progressing onto a degree course at university or perhaps applying for a higher or degree apprenticeship. Although staying on at school after the completion of GCSEs is an option, students may want to experience a different learning environment. Researching qualifications and other training opportunities at a FE college or independent training provider may be a better route for those wanting a more hands-on way of learning. For students wanting to leave school for work, applying for an apprenticeship programme is a good way to earn money and learn at the same time. A number of students may even discover a spark of inspiration and consider how their own interests and hobbies can turn into self-employment and being their own boss.



Years 9, 10 and 11 are an ideal time for students to explore what subjects and qualifications employers in an industry are looking for, and to discover what pathways are open to them. Some careers may require specific qualifications (e.g. A Levels) and degree courses, and an awareness of entry requirements will ensure young people are aware of the grades they will need to for their chosen career path.







		Prior learning – This can be used as a stand-alone lesson guide, or to follow on from Lesson 3 - Hopinto the right career for you! 



		Lesson aim

		Students will learn about the range of learning and qualification pathways open to them



		Lesson outcomes

		Students will learn:

· about the range of pathways open to them

· what makes each pathway different, and why they may prefer one over the other

· where each pathway may lead to in terms of a career



		Brief for students

		Teacher activity and notes



		Starter activity

10 minutes

		Activity 1 – Post-16 pathways

Do you already have an idea of your post-16 route? Write down your thoughts.



Student action plan – to include passion and hobbies, interests, subjects I’m interested in, what motivates me, my career goals, education goals, skills and experience I will need, qualifications I will need, work experience, I can do, who can I talk to, who can help me, where else can I get advice?









		Activity 1 – Post-16 pathways

Teacher input may include the following: 

Where do I start if I don’t know what job I want to do in the future? 

· What do you enjoy at school? What subjects do you like, and are good at? Where do you want to be in the future? What subjects will help you with Sixth Form, or at College, or to gain an apprenticeship

· Sometimes, studying a range of different subjects (at Level 3) can be a good way for you to decide what sort of career you’d like when you leave school.

· Remember to think about what is the best thing for you, this is about your future! Think about you studies and not your social life. Don’t choose subjects because your friends are studying them, or choose where to study because your friends are going there.

· Ask lots of questions, and try to get work experience or some work shadowing.



I have some career ideas but am not sure of the best route into the career? 

· If you have a particular career in mind, you should do some research into what subjects employers in that industry look for. You will be able to research the subjects you could study in Years 12 and 13, and when making your decision it is important to think about:



Focus on student’s need to assess and appraise potential future career against skills, abilities and academic results.







		Main activity

25 minutes

		Activity 2 - Preparing for my career



Research a sector area to see the opportunities that are available

(e.g. Engineering)



Write a plan covering the possible routes into Engineering

· Degree course

· Degree apprenticeship

· Apprenticeship programme

· A job



Identify a course you could apply to, and note down some key facts and next steps to help you (e.g. when their next open day takes place)













		Activity 2 - Preparing for my career 



The provider page showcases further and higher education options - discover what each provider has to offer.

Provider showcase (hopinto.co.uk)

All (hopinto.co.uk)



Research a sector area to see the opportunities that are available (e.g. Engineering)

· Make a list of all the possible routes into Engineering

· Degree course, degree apprenticeship, or apprenticeship vacancies

· Identify a course you could apply for note down some key facts and next steps (e.g. when their next open day takes place)



Teacher input may include the following: 

· Are there different options available to students? e.g. there may be more than one route into some jobs

· If you’re considering staying on at school to study A-levels, then you should also think about what subjects you’ll want to study, as some schools require you to have taken a subject at GCSE level if you want to study it later at A-level.

· All school sixth forms, FE Colleges and independent training providers have entry requirements, so if you have got your heart set on following a certain pathway, you should know what grades you’ll need to get in.

· Are students aware of the differences between traditional degree and degree apprenticeships and what they involve?

· Apprenticeships and university degrees both offer a wide range of opportunities to students leaving school. Have students considered the pros and cons of each pathway, to determine the best route for them?

· What skills will your subjects teach you, which you could use in the future?

· Consider LMI*



*current and forthcoming labour market information is key when supporting students to make informed choices as to what options they select at Key Stage 4 and Key Stage 5. These decisions have profound implications for their future employment prospects, earnings and job satisfaction. 









		Summary activity

10 minutes

		Revisit aims for the session and ask the students to highlight what they have learned.

Teacher to invite input from students, and sum up findings from Activity 2.



Teacher-led discussion - At the start of the lesson, did students have an idea about where they wanted to do/where to go? Is it still the same? What new information has been helpful?



		Adapting the lesson to your needs/ next steps

		This lesson is useful to deliver around the time your school holds its KS4 and KS5 option evening. This lesson guide is designed for year 10 and 11 students, but it can be adapted to year 12 and 13 students to help students decide between going to university, applying for apprenticeship or degree apprenticeship, or applying for a job. 



For students who have decided to go to university, this session provides the opportunity to conduct further research into degree subjects that might suit them. Degree subject guides contain information on typical contact hours, amounts of independent study for different subjects, and typical teaching methods. These details are also available for specific courses on universities’ own websites.
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[bookmark: _GoBack]Activity 4 – My dream work experience! 



Work experience provides an opportunity for young people to experience the work place, to better understand if a particular career is right for them and prepare them for the demands and expectations of the working world.  Employers expect job applicants to have an impressive set of qualifications, the edge to make sure they stand out amongst the competition, and are increasingly looking for candidates with relevant real life experience. The world of work is changing continually and at an unprecedented pace, and with so much competition for entry level jobs, apprenticeships, and graduate employment, it’s important for young people to stand out from the crowd.  



Work experience gently introduces young people to the world of work, and is especially helpful to students that are unsure of which career or pathway they want to pursue. Despite the many advantages associated with getting a university education, for students not planning on going to university, getting a job or doing an apprenticeship could be a consideration. Apprenticeships are a good alternative to university, and allow young people to study towards a qualification while learning on the job and earning a salary at the same time. Apprenticeships are available in hundreds of areas, from animal care and construction to retail and sports. Gaining work experience through an apprenticeship can help young people develop skills that employers value such as communication, self-motivation, teamwork and taking responsibility.



Qualifications serve as a passport for young people to explore opportunities in education, training and work.  As a general rule, the more qualifications young people gain throughout life (e.g. further education and higher education), the less important their GCSE results become. When it comes to finding a job, most employers will look at qualifications*, but will look at a candidates CV more favourably if they have work experience. It is important for students to remember that many of the skills valued in both higher education and future employment can be developed through work-related activities.



*Most companies will expect young people to have at least 5 GCSEs (including English, Maths and Science) with minimum of grade 4/5 which is the level likely to be required for many careers and higher education courses (the new GCSEs are graded 9 (highest grade) to 1 (lowest grade)). This is also the case for apprenticeship programmes, where students are required to have certain grades at GCSE. (e.g. most advanced apprenticeships ask for around five GCSEs with minimum of grade 4/5, including English and maths). 





		Prior learning – This can be used as a stand-alone lesson guide, or to follow on from Lesson 2 – Hertfordshire’s growing employment sectors 



		Lesson aim

		This session should encourage students to think about their skills and how they could match them with a work experience placement they would like to do



		Lesson outcomes

		Students will be able to:

· understand the importance of work experience to career planning

· understand the steps needed to find and secure their next work experience opportunity

· consider the skills and qualities sought by employers





		Brief for students

		Teacher activity and notes



		Starter activity

10 minutes

		Activity 1 - Why is work experience so important for career planning?

Ask students to consider reasons why work experience is important.



Class discussion - students to share ideas of why work experience is so important for career planning.











		Activity 1 - Why is work experience so important for career planning?

Students to note down reasons they think work experience is important.



Class discussion – Teacher to facilitate a class discussion, inviting students to share ideas of why work experience is so important.

Students can add to their list of reasons.

Benefits of work experience for young people: 

· makes for a really valuable addition to a student’s CV 

· can demonstrate they have the attitudes and skills

· can convince employer’s, apprenticeship providers, and universities that the students want to learn more

· can help students decide whether they are suited to a particular occupation or career





		Main activity

25 minutes

		Activity 2 – My dream work experience!



Work Experience: step by step guide (hopinto.co.uk)



Using the step by step guide to getting relevant work experience, work through steps 1 and 2 to secure your dream work experience placement.

You should aim to have the name of at least 2 possible employers you could contact to guarantee a work experience placement. 





		Activity 2 – My dream work experience!



Work Experience: step by step guide (hopinto.co.uk)



Ask students to focus on steps 1 & 2 of the 7 step guide to getting relevant work experience. Students should aim to have the name of at least 2 possible employers you could contact to guarantee a work experience placement.



Teacher input may include the following:

· Asking students to consider a job they would want to do when they are older

· Supporting students who don’t know what job they want to do in the future

· Asking students to consider their interests/passions/skills

· Identify the top 3 skills that would matter in this job 



		Summary activity

10 minutes

		

Discussion – do students have a better understanding of the process to find a work experience opportunity?



What should you do during an interview?



		Revisit aims for the session and ask the students to highlight what they have learned.

Teacher to invite input from students, and sum up findings from Activity 2.



Discussion – ask the students if they feel they have a better understanding of the process to find a work experience opportunity.



· 



		Adapting the lesson to your needs/ next steps

		Follow-up activities

· Students to continue to work through steps 3-7 of the guide.

· Following students’ work experience placements, they should update their CV’s and add new skills/experience gained based on their diary entries.



What should students do during an interview?

Preparing for work experience placements/an interview

· Identify what you should do before hand to prepare for an interview, and what you should do during the interview

Understand the skills/qualities sought by employers and show how these are relevant in the interview process



Competency questions 

· Used by employers to explore candidates’ transferable skills during the recruitment process for jobs or apprenticeships

· Explain the STAR model and outline how it helps people answer competency questions in an interview situation

· Students could research the STAR (situation, task, action, and result) approach to answering competency questions. This is an important skill that students will need to use in their CV, interviews and application forms

· Students can practice answering competency questions using their own skills and experience (e.g. turn-taking in pairs) and this activity will help students understand how they could answer competency questions 

· Students can consider which of their own skills and experiences they can draw on in order to do so (e.g. How will you overcome obstacles?)
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[bookmark: _GoBack]Making the most of HOP – An introduction for teachers 



What is HOP?



HOP is the ‘Hertfordshire Opportunities Portal', a one-stop shop for young people to access advice and guidance on career path options, employment opportunities, apprenticeships, and work experience opportunities in Hertfordshire. 



A variety of free lesson guides and resources that can be used with ‘Hopinto’ are available via the Hertfordshire Local Enterprise Partnership (LEP) website, download the plans here (add link). Schools, colleges and any other providers who support young people can access these resources, and the lesson guides provide opportunities for young people to discover the range of local sectors with opportunities and more information about careers! 



How can HOP help teachers in secondary schools?



School and education providers in Hertfordshire are required to fulfil their statutory duty to deliver high quality and impartial careers education, information, advice and guidance. With teachers and careers advisers involved in supporting students to make informed decisions on their post-16 and post-18 career pathways, HOP is the go-to portal for students in Hertfordshire. 



We have devised some lesson guides to help teachers meet the identified 8 Gatsby benchmarks that are the core dimensions of good careers and enterprise provision in schools. They have been designed to be delivered by teachers that do not have careers guidance experience, and can be used in careers and pastoral lessons, or by the student/teacher as an ongoing planning exercise focusing on career development. 



Why should teachers in Hertfordshire secondary schools use HOP?



The resources pack provides young people access to the information they need to make informed decisions on qualification choices and career path options, including guidance about accessing Further Education and Higher Education, work experience and job opportunities, and much more! 



In order for students to research their career options fully, they need to have an understanding of what a local labour market is, why it useful to access information relating to the local labour market and where they can access such information. Powered by the Hertfordshire Local Enterprise Partnership, the portal aims to inform young people of the choices and options available to them. The difference with HOP is that it is local - it tells you about what is going on in Hertfordshire with regard to careers, work experience, jobs and apprenticeships and how students and schools can connect with employers in the local area. HOP is here to help students navigate their way through to the world of work!









Lesson plan 3 - Hopinto the right career for you!



The lesson guide aims to encourage young people to widen their research into jobs as much as possible, to ensure they explore job profiles and all the available routes into employment prior to shortlisting their own career pathway. The Hopinto website is the ideal place for students to research different sectors, understand the main tasks within job roles, discover average salaries, learn about which qualifications they should consider studying, and explore the current job and apprenticeship vacancies in Hertfordshire. 



If young people are to make well informed and realistic decisions about their future career choices, they need access to information about the jobs and courses they are considering. Looking at labour market information and researching careers in year 9 can help students narrow down their GCSE options. At this stage, asking students to reflect on their interests and what subjects they enjoy is helpful to them in their decision making, and for them to begin mapping out their career pathways.



An important choice young people will make in years 10 and 11 is deciding where they would like to study after their GCSEs, and also not forgetting what they wish to study. For some young people this will be an easy task, and for others it will be a challenge. Drawing on expert careers advice and resources such as HOP will help young people navigate through the vast amount of information, to get the right advice on the qualifications to suit their future plans. Some careers such as dentistry, architecture, vet etc. may require specific degree courses, and for this reason it’s advisable for students to work backwards. The need for specific A levels/Level 3 qualifications to get onto these degree courses means that students will require certain GCSE subjects and grades. Students should be encouraged to speak to subject teachers to discuss how subjects selected at Key Stage 4 and 5 link to future career choices.



Whether students are looking for job information, or inspiration, the HOP Careers Directory has more than 350 job profiles to help find that perfect job. All of the job roles featured include significant data for students to consider - from personal development and career opportunities, to entry routes, progression and pay.





























		Prior learning – This can be used as a stand-alone lesson guide, or to follow on from Lesson 2 – Hertfordshire’s growing employment sectors



		Lesson aim

		Learn about job opportunities and the different pathways 



		Lesson outcomes

		Students will be able to:

· know how to search for vacancies and opportunities 

· link qualifications to the world of work

· complete a personal action plan



		Brief for students

		Teacher activity and notes



		Starter activity

10 minutes

		Activity 1 - Looking for job inspiration? 

The Careers Directory has over 360 job roles for students to explore. 

Careers Directory (hopinto.co.uk)

Students can start searching jobs, and note down an interesting fact about the job role – e.g. the starting salary, qualification they will need. 

		Activity 1 - Looking for job inspiration? 

Use the Hopinto website, Careers Directory page Careers Directory (hopinto.co.uk) for this activity. Students to browse the HOP Careers Directory to find a job role they’re interested in. 

Students to note down an interesting fact about the job role, this could be the qualifications they need to gain or the starting salary.





		Main activity

25 minutes

		

Activity 2 - Find your perfect job! – Your career action plan.

A good starting point to research your future career is using the Hopinto Careers Directory.

Careers Directory (hopinto.co.uk)

Select a job category or job role and research how to get into that career, and what career paths are available.

Research the following:

· What qualifications are needed? 

· Do you need to have a degree, and if so does it have to be in a particular subject? 

· What qualifications are required to get onto the degree? 

· Is there an alternative to going to university?

· Explore apprenticeships, courses or jobs related to this career path

		Activity 2 - Find your perfect job! – Your career action plan.



Direct students to the Careers Directory webpage Careers Directory (hopinto.co.uk). Ask students to identify and research a potential future career, and encourage them to select a job they are interested in. 



Ask students to select a job category or job role and complete the ‘career action plan’ worksheet. By looking at the routes of entry into their chosen job, the student will gain a clear and detailed appraisal of a career pathway. 

Career action plan  - 

· Ask students to explore jobs with similar words in the title. It may also be helpful to look at a job family or sector to find similar job roles.

· Students encouraged to discuss the subjects chosen at KS4 and KS5 with subject teachers to ascertain how they link to their future career.



Compatibility checks by the teacher:

When exploring jobs, it is important for students to consider factors such as their interests, motivation and attitude, job availability, labour market changes etc.

Do students have the academic/technical/aspirational requirements to achieve their action plan?  

What do you do if the progression pathway required for a qualification/job is higher than the student may attain?





		Summary activity

10 minutes

		Teacher led discussion

		Revisit aims for the session and ask the students to highlight what they have learnt. Have they gained any interesting fact about their chosen job role – e.g. the starting salary, qualification they will need?

Have a follow up discussion with the students about why thorough research of a potential career is important. 





		Adapting the lesson to your needs/ next steps

		Once students have a career in mind, it is useful for them to carry out further research to help understand the labour market information for that career. See Lesson plan 1 – Labour Market information for details.
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Making the most of HOP – An introduction for teachers 



What is HOP?



HOP is the ‘Hertfordshire Opportunities Portal', a one-stop shop for young people to access advice and guidance on career path options, employment opportunities, apprenticeships, and work experience opportunities in Hertfordshire. 



A variety of free lesson guides and resources that can be used with ‘Hopinto’ are available via the Hertfordshire Local Enterprise Partnership (LEP) website, download the plans here (add link). Schools, colleges and any other providers who support young people can access these resources, and the lesson guides provide opportunities for young people to discover the range of local sectors with opportunities and more information about careers! 

[bookmark: _GoBack]

How can HOP help teachers in secondary schools?



School and education providers in Hertfordshire are required to fulfil their statutory duty to deliver high quality and impartial careers education, information, advice and guidance. With teachers and careers advisers involved in supporting students to make informed decisions on their post-16 and post-18 career pathways, HOP is the go-to portal for students in Hertfordshire. 



We have devised some lesson guides to help teachers meet the identified 8 Gatsby benchmarks that are the core dimensions of good careers and enterprise provision in schools. They have been designed to be delivered by teachers that do not have careers guidance experience, and can be used in careers and pastoral lessons, or by the student/teacher as an ongoing planning exercise focusing on career development. 



Why should teachers in Hertfordshire secondary schools use HOP?



The resources pack provides young people access to the information they need to make informed decisions on qualification choices and career path options, including guidance about accessing Further Education and Higher Education, work experience and job opportunities, and much more! 



In order for students to research their career options fully, they need to have an understanding of what a local labour market is, why it useful to access information relating to the local labour market and where they can access such information. Powered by the Hertfordshire Local Enterprise Partnership, the portal aims to inform young people of the choices and options available to them. The difference with HOP is that it is local - it tells you about what is going on in Hertfordshire with regard to careers, work experience, jobs and apprenticeships and how students and schools can connect with employers in the local area. HOP is here to help students navigate their way through to the world of work!









Lesson Plan 2 - Hertfordshire’s growing employment sectors 



What will jobs look like in the future and what skills will be in demand?



We live in a world where things are changing at a fast pace, with new trends emerging and skills becoming obsolete faster than ever before. Technological advances, automation, and other innovations have led to the creation of new jobs and changes to the skills that employers need from human workers. Modern careers guidance is as much about inspiration and aspiration as it is about guiding young people through the choices and options available to them, and having an awareness of emerging industries is vital for young people to appreciate what opportunities are on the horizon. Artificial intelligence tops the list of emerging careers in many countries across the world, including the UK, followed closely by jobs in Engineering and Science, with STEM careers in high demand. Students may well consider a career in science, technology, and engineering upon discovery that STEM graduates could earn at least 25% more than graduates from other subjects. To ensure young people enjoy success in the world of work, information about emerging jobs and sectors is key!



Accurate and up-to-date information about labour market changes and predictions should inform young people’s decisions about further and higher education, and training. When mapping their career pathway, young people can benefit from researching and understanding the outlook for a particular industry, to comprehend the qualifications and skills which may be needed, and have an appreciation for those that would greatly improve their prospects in that industry. This is relevant now for students than ever before, as we seek to make sense of the future in a landscape of rapid change, and with many sought-after jobs of the future not yet in existence. 





		Prior learning – This can be used as a stand-alone activity or to follow on from Lesson 1 - What is LMI and why is it important?



		Lesson aim

		To make students aware of changes in the labour market and how they can have an influence on future employment opportunities.



		Lesson outcomes

		Students will be able to:

· understand the changes to the labour market in Hertfordshire

· understand and appreciate the priority sectors that will be important in the future

· use research skills to look at different job sectors and understand key statistics and figures around jobs in these sectors 



		Brief for students

		Teacher activity and notes



		Starter activity

10 minutes

		Activity 1 - Using Labour Market Information to understand growing employment sectors



Students to research the priority sectors in Hertfordshire: 

· Science

· Technology

· Engineering

· Financial and business services

· Film, media & creative

· Built environment

· Health and social care



What does the information for Hertfordshire tell you?



		Activity 1 - Using Labour Market Information to understand growing employment sectors 

Sectors (hopinto.co.uk)



Ask students to look at the priority sectors in Hertfordshire and note down any facts and figures they would like to share with the class. 





		Main activity

25 minutes

		Activity 2 - Hertfordshire priority sectors

Choose a priority sector and see where it takes you, and discover the career paths that are available. 

Note down the any key facts and figures, and any key information that interests you. Watch the video clips. 



Using the priority sector webpage (Sectors (hopinto.co.uk), students to research the following:

· which jobs are thriving? How can you tell?

· the key companies

· the variety of pathways to get into the sector (e.g. courses, job roles and apprenticeships)



Remember to save your favourite jobs, apprenticeships or courses by signing in and clicking the heart! 

		Activity 2 - Hertfordshire priority sectors

Key stage 4 is an ideal time for students to consolidate their thoughts and ideas about their future learning and to explore post-16 options. An exploration of subject choices/pathways will help student’s shortlist careers to help inform their post-16 and post-18 options.



Teachers to ask students to choose one of the priority sectors they are interested in. They can explore why it is thriving, the key companies and explore a variety of pathways they could take to get into the sector including courses, job roles and apprenticeships. 



Ask students to consider the variety of pathways to get into the sector:

1) Take a look at some of the job roles in the priority area they have chosen

2) Look at the training courses that are relevant in the sector 

3) Look for apprenticeship opportunities and search the apprenticeship standards









		Summary activity 

10 minutes

		Activity 3 -  Follow up discussion 

Teacher led discussion 



The Emerging Jobs report 





		Activity 3 -  Follow up discussion 

Teacher to invite input from students, and sum up findings from Activity 2.



The Emerging Jobs report 

LinkedIn's new Emerging Jobs report highlights a huge growth in roles within artificial intelligence and technology, with the pharmaceuticals industry having the highest year-on-year growth in terms of hiring for these roles. Hertfordshire reflects the national picture, with both IT and life sciences being two of the county's key growth sectors.



Using LinkedIn data, the report identifies not only these emerging jobs, but also the skills uniquely associated with the roles, as well as insights about which industries and cities are hiring this emerging workforce. In their report, they see that artificial intelligence and tech roles are among the UK’s fastest-growing jobs. However, the top emerging jobs aren’t limited to the tech space. Roles such as User Researcher and Content Designer make the top 15, and industries like HR and marketing are also recruiting jobs on the list.



		Adapting the lesson to your needs/ next steps

		Share the Careers of the future report with students!

The Careers of the future report aims to offer inspiration on a range of careers to those who may support young people in making these important decisions, and highlights the value of good intelligence in making such significant career decisions. 



Careers of the future - GOV.UK (www.gov.uk)

Based on extensive research and the latest data from the UK Commission for Employment and Skills (UKCES), this guide presents a list of jobs which will offer great career prospects to young people looking to take their first steps into work. It contains a full list of 100 jobs all highlighted as Careers of the Future, and casts a spotlight on 12 roles across a range of sectors, giving an outline of the job, what the work entails, key statistics which may be helpful in making career decisions, and details on various entry routes in to the job. Each role also includes a range of useful links to allow the reader to explore more about that particular career.



Remember - students can follow HOP on Instagram and Facebook to see daily opportunities - hop_into hopinto (www.hopinto.co.uk)
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Making the most of HOP – An introduction for teachers 

[bookmark: _GoBack]

What is HOP?



HOP is the ‘Hertfordshire Opportunities Portal', a one-stop shop for young people to access advice and guidance on career path options, employment opportunities, apprenticeships, and work experience opportunities in Hertfordshire. 



A variety of free lesson guides and resources that can be used with ‘Hopinto’ are available via the Hertfordshire Local Enterprise Partnership (LEP) website, download the plans here (add link). Schools, colleges and any other providers who support young people can access these resources, and the lesson guides provide opportunities for young people to discover the range of local sectors with opportunities and more information about careers! 



How can HOP help teachers in secondary schools?



School and education providers in Hertfordshire are required to fulfil their statutory duty to deliver high quality and impartial careers education, information, advice and guidance. With teachers and careers advisers involved in supporting students to make informed decisions on their post-16 and post-18 career pathways, HOP is the go-to portal for students in Hertfordshire. 



We have devised some lesson guides to help teachers meet the identified 8 Gatsby benchmarks that are the core dimensions of good careers and enterprise provision in schools. They have been designed to be delivered by teachers that do not have careers guidance experience, and can be used in careers and pastoral lessons, or by the student/teacher as an ongoing planning exercise focusing on career development. 



Why should teachers in Hertfordshire secondary schools use HOP?



The resources pack provides young people access to the information they need to make informed decisions on qualification choices and career path options, including guidance about accessing Further Education and Higher Education, work experience and job opportunities, and much more! 



In order for students to research their career options fully, they need to have an understanding of what a local labour market is, why it useful to access information relating to the local labour market and where they can access such information. Powered by the Hertfordshire Local Enterprise Partnership, the portal aims to inform young people of the choices and options available to them. The difference with HOP is that it is local - it tells you about what is going on in Hertfordshire with regard to careers, work experience, jobs and apprenticeships and how students and schools can connect with employers in the local area. HOP is here to help students navigate their way through to the world of work!









1) Lesson Plan 1 – What is LMI and why is it important? 



LMI stands for Labour Market Information and provides facts and figures about jobs and employment. This lesson guide will explain where students can find job data, how they can use it, and how it can assist them in thinking about their future work and careers. It is intended to be used in conjunction with the Hopinto website Hertfordshire Opportunities Portal (HOP) (hopinto.co.uk). The activities aim to inspire young people to make informed decisions about choices in learning and work, by improving their knowledge of the Hertfordshire labour market and employers’ needs. The lesson guide is designed for both year 10 and 11 students, and can be adapted for delivery to year 12 and year 13 students. 



Careers education and understanding LMI are essential to help prepare young people to make the correct career decision, and to prepare them for the world of work. When researching the labour market for specific careers, both local and national information can be helpful. You will get a good overall picture of the opportunities available to you in a career area by looking at national labour market information. If students don’t want to move very far to get a job, they will need to consider the local labour market opportunities when choosing their GCSEs and post-16 pathway, to ensure they are getting the skills that Hertfordshire employers want. LMI is not the only factor students need to take into consideration when making decisions about qualification choices, and future career decisions, but it is an important element in aiding young people to make informed choices about their future career.





		Prior learning –The lesson has been designed to be ‘stand-alone’ and doesn’t require students to have taken part in any previous careers lessons or guidance.

Students will need internet access to complete activities.



		Lesson aim

		To understand the importance of LMI and the relevance when making your future career choice.



		Lesson outcomes

		Students will learn:

· what Labour Market Information (LMI) is, and understand why it is relevant and useful to access this information to their future career

· what the labour market is, what the range of jobs in a particular sector (including apprenticeships)

· what information is available to help make careers decisions 



		Brief for students

		Teacher activity and notes 



		Starter activities

(10 mins)

		Activity 1 - What is LMI and what does it tell you? 



Activity 2 - Hertfordshire’s changing world of work 

Watch the ‘Hertfordshire’s changing world of work’ video. 

Labour Market information (hopinto.co.uk)

Discussion – What does the labour market information for Hertfordshire tell you? 



What are the key messages being shared in the video clip?















		This resource includes an activity sheet for the students to complete, and links to the various web pages for the teacher to support delivery.  



Activity 1 – What is LMI and what does it tell you? 

Ask students to consider what LMI is.



Activity 2 - Hertfordshire’s changing world of work 

The objective of this activity is to establish what the students currently know about the labour market in Hertfordshire. 

Students to watch the ‘Hertfordshire’s changing world of work’ video. Labour Market information (hopinto.co.uk)

Ask the students to reflect on the video, and what key points they remember. What are the key messages from the video clip?



Labour market information tells us:

· which are the big employers in different geographical areas 

· which industries/sectors have jobs on offer

· the jobs that are growing or declining

· what the jobs of the future might look like 

· what qualifications or skills employers are looking for and which are in short supply



LMI is not the only factor students need to take into consideration when making decisions about qualification choices, and future career decisions. There are many other elements such as student interests, motivation and attitude, job availability, labour market changes etc. LMI can help students to look at careers in different ways, and maybe even consider aspects of jobs which they may not have thought about before.



		Main activity

25 minutes

		Activity 3 - ‘Living and working in Hertfordshire’ infographic



Activity 4 - Exploring employment areas in your local district

Ask students to download the information for the district they live in. 



Ask students to choose a sector they would like to work in, and then research a company from the local area (it must have a website). Using the company website, students to research the following:

· What does the business do?

· Where it is located/how many sites does it operate from?

· Information about the size of the business (how many employees does it have?)

· Information about the ‘culture’ of the organisation (e.g. what the company values are, what the business stands for?)

		Activity 3 - ‘Living and working in Hertfordshire’ infographic

Students to review the ‘Living and working in Hertfordshire’ infographic.

The infographic tells you about the current work and employment opportunities in Hertfordshire. What can you find out about Hertfordshire’s largest employment sectors? Download your district and find out three facts about where you live.



Activity 4 - Exploring employment sectors in your local district

Infographics are available for each of Hertfordshire's ten districts to educate young people on the local labour market. They include key information on qualifications and earnings by place of residence, the top employment sectors and local employers, as well as Hertfordshire's key industry sectors. 



Using the student worksheet which accompanies this activity, students will use the ‘Hopinto’ infographics, and complete the worksheet. This activity may require some teacher contribution to help students select a sector in their local area. 



		Summary activity

10 minutes

		Teacher led discussion

		Teacher to invite input from students, and sum up findings from Activity 4.

Is there a bias in companies towards a specific sector (e.g. pharmaceutical, engineering, health and beauty)? Did students choose schools, hospitals, or any other public bodies? (District or County Council). How about jobs that have a national coverage (e.g. paramedic, nurse, firefighter)? Self-employment – was there any consideration by students to set up their own business?



Follow-up: It may not be possible to complete all the activities within the lesson, and you may choose for students to finish the activities at home, or during a follow-up lesson. Activity 4 is a useful task for students to complete as it can assist students in making decisions about future work and careers opportunities in Hertfordshire.
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Student worksheet – Hertfordshire Skills Framework – Get….Work….Ready!



The activities are intended to be used in conjunction with the Hopinto website Hertfordshire Opportunities Portal (HOP) (hopinto.co.uk), in particular the Hertfordshire Skills Framework (hopinto.co.uk) page. 



Question – What are key employability skills?



		Activity 1

Which 12 characteristics do you think are most highly valued by Hertfordshire employers?



		



































The skills valued by employers in Hertfordshire



Using the scale ‘1-10’, students to place a mark on each to indicate how good they are at each of the skills, where 10 is very highly skilled, and 1 is very low.



		Activity 2 



My current skills – mapping questionnaire



















		

















		[bookmark: _GoBack]Activity 3

My current skills – self-reflection questionnaire



Write a short summary of how you could demonstrate the 12 characteristics when you start work. 

How could you demonstrate some of these characteristics when you apply for jobs and attend interviews? Or perhaps when you are attending a university open day.
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[bookmark: _GoBack]Student worksheet – Further education and higher education options



The activities are intended to be used in conjunction with the Hopinto website Hertfordshire Opportunities Portal (HOP) (hopinto.co.uk), in particular the Provider showcase (hopinto.co.uk)   page. 



What do you enjoy at school? What subjects do you like, and are good at? Where do you want to be in the future? What subjects will help you with Sixth Form, or at College, or to gain an apprenticeship.



		Activity 1 – Post-16 pathways

Do you have an idea of your post-16 route?

Think about:

· Your passion, hobbies and interests

· Subjects you’re interested in

· What motivates you?

· What are your career goals?





		



































		Activity 2 – Preparing for my career



Research a sector area to see the opportunities that are available

(e.g. Engineering)



Write a plan covering the possible routes into Engineering:

· Degree course

· Degree apprenticeship

· Apprenticeship programme

· A job



Identify a course you could apply to, and note down some key facts and next steps to help you (e.g. when their next open day takes place)
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Student worksheet – My dream work experience!



The activities are intended to be used in conjunction with the Hopinto website Hertfordshire Opportunities Portal (HOP) (hopinto.co.uk), in particular the Work Experience: step by step guide (hopinto.co.uk) page.



The world of work is changing continually and at an unprecedented pace, and with so much competition for entry level jobs, apprenticeships, and graduate employment, it’s important for you to stand out from the crowd.  



		Activity 1 – Why is work experience so important? 

Note down reasons why work experience is so important when you are still at school?



		







































		Activity 2 – My dream work experience!



Work Experience: step by step guide (hopinto.co.uk)



Focus on steps 1 & 2 of the 7 step guide to secure your dream work experience placement.

Aim to have the name of at least 2 possible employers you could contact to guarantee a work experience placement. 
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